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DC Board Cracks Down on Delinquent Schools 
Following a lengthy investigation and several reports of alleged misconduct, the DC Board of Real Estate de-certified the 
approval status of a long-standing education school, the Academy of Real Estate Studies. 
   The school was de-certified following a thorough investigation by the Department of Consumer and Regulatory Affairs. 
The Board concluded that the school violated several mandates of the DC real estate licensure law and operated in a manner 
that no longer served the best interest of the DC real estate licensees and the consumer.  The school had been approved to 
offer both continuing education and prelicensing coursework. 
  This action by the Board, however, underlies a more aggressive approach the Board has begun to take to protect 
consumers and licensees from illegal and unethical acts by schools and other education providers who have been approved 
to offer coursework. 
   Currently, the DC Board has approved the curriculum for 35 continuing education organizations and eight prelicensing 
schools. The curriculum for prelicensing schools is based on the real estate law; continuing education curriculum is 
approved based on whether or not the course embraces professional standards or will enhance the professional conduct or 
abilities of the licensee in relation to consumer protection. 
   While the Academy of Real Estate Studies was de-certified to offer courses for DC licensees and consumers, the school is 
not alone in not following the requirements of the DC licensure law.      
   A review of in-house files shows that only eight of the 35 continuing education schools are adhering to simple roster 
reporting procedures as established by the Board. Only half of the eight prelicensing schools are following established 
procedures. 
  For example, the Board requires that all approved schools/organizations that offer continuing education coursework for 
licensees to report their attendees using the Promissor EZ Bank Roster Reporting System and submit a copy or original 
sign-in sheet.  
    Warning notices that remind providers of their legal requirements for compliance have repeatedly been sent to providers 
via e-mail and through written mail correspondences. 
   Some organizations have never submitted attendees’ rosters since their courses were approved for the 2001-2003 
licensing cycle, disabling the Board from the ability to determine who took their approved courses.  
   In addition to roster reporting, the Board has become aware that some schools may issue certificates of attendance to 
individuals who did not fully attend entire classes. This and other unethical practices will be addressed in a venture that the 
Board is now developing to monitor courses on a broader scale, in order to bring all DC approved schools into compliance. 
 
New Education Course Compliance Standards Come Into Play for 2003-2005 Cycle 
   The current course application review process is simplified. Education providers who seek approval to offer coursework 
to DC licensees and consumers currently submit course applications to the Board. The education specialist administratively 
reviews the applications. The Board reviews technical applications.  Beginning with the new cycle, however, course 
applications to the Board must accompany an approval letter that must first come from the DC State Education Office.  
This DC office is equivalent to Maryland’s and Virginia’s Department of Higher Education, for example.  Staff in the 
Education Office’s Education Licensure Commission handles the processing of this application, which follows a legal 
mandate. Providers who do not adhere to the requirements of the law will not be allowed to offer prelicensing or continuing 
education coursework for DC real estate consumers and licensees, respectively. Applications for this new process are being 
mailed to providers. The new course education cycle begins on September 1, 2003; providers will have until December 
2003 to be licensed by the DC State Education Office, or lose their ability to offer courses in the District. 
 
Subcommittee to Monitor Schools Being Created 
The DC Board is currently in the process of creating a subcommittee of various DC real estate licensees who will take on 
the task of monitoring approved education providers. Both continuing education and prelicensing schools will be 
monitored. The monitoring standards, which are being developed by the education specialist for Board approval, will 
ensure that various legal elements of each course are observed. The subcommittee will be given instructions on the 
parameters of course monitoring, including information on how to conduct scheduled and unscheduled monitoring of 
classes. Dc real estate licensees currently interested in joining the DC Board of Real Estate Subcommittee on Course 
Monitoring should contact schanolia.barnes@dc.gov, or call 202/442-4344.  
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Reminder: School’s Authorization Cancelled 
This notice is to remind DC real estate agents that the Academy of Real Estate Studies is currently not authorized to offer 
continuing education or prelicensing courses for the District of Columbia. This school was effectively decertified on 
August 29, 2002.  The Board cancelled the school's ability to offer continuing education and prelicensing course training to 
individuals who hold DC real estate licenses and for consumers who take prelicensing courses. Neither the Board nor 
Promissor will honor certificates of attendance for any course completed at the Academy of Real Estate Studies since 
August 29, 2002. Courses taken by licensees prior to August 29, 2002 should have been banked on the EZ bank system; the 
Board will honor only these courses.  The cancelled certification was based on an investigation conducted by the 
Department of Consumer and Regulatory Affairs. Please contact the Maryland Real Estate Board (1888/218-5925) to 
confirm approval for this state, as certificates offered to DC through reciprocity from this school will neither be honored.  
 

ARELLO Eastern District to Convene in DC in July 
The District of Columbia Board of Real Estate and the Department of Consumer and Regulatory Affairs will host the 2003 
Association of Real Estate License Law Officials (ARELLO) Eastern District meeting, here in the nation’s capital on July 
20-22. 
   The three-day meeting, usually attended by state real estate regulators and similarly interested parties, will offer attendees 
up-to-date information on virtual office web sites (VOWS), online licensing systems, and recent court decisions on real 
estate. The attendees also will gain new perspectives on current environmental issues, including mold, science and indoor 
air quality. 

   Guest speaker Assistant U.S. Attorney Virginia Cheatham will give a presentation that offers insight on the U.S. 
Attorney's Office’s role in real estate transactions. Senator Susan Collins (R-Me.), another presenter, will discuss predatory 
lending. Other speakers include various ARELLO officers from member jurisdictions.  

   In addition to the District of Columbia, members of the eastern district jurisdictions include: Connecticut, Delaware, 
Maine, Maryland, Massachusetts, New Hampshire, New Jersey, New York, Pennsylvania, Rhode Island, and Vermont. 
   The Eastern District meeting will be held at the Washington Marriott. Please visit www.arello.org (click on meetings) to 
view the current agenda and other activities planned. Registration and other program information will be forthcoming.  
 

Education Update 
 Get Credit to Monitor Courses.  The DC Board is in the process of creating a subcommittee to monitor Board-

approved continuing education and prelicensing courses. Licensees will get credit for courses officially monitored for 
the Board. To express your interest, please contact schanolia.barnes@dc.gov, or call 202/442-4344.  Hurry! The 
subcommittee is being established now! 

 Board Revises Course Requirements for 2003 - 2005 licensing cycle; Salespersons not affected until 9-1-03.  The 
DC Board of Real Estate recently voted to revise the mandated continuing education topic requirements for the 2003- 
2005 license renewal cycle. The new nine-hour mandated requirements are:  3-hrs – DC Fair Housing and Predatory 
Lending Update; 3-hrs – DC Legislative and Landlord-Tenant Rights; 3-hrs – Environmental Issues: Lead-Based Paint, 
Radon, Mold and Asbestos; and 6 hours of general electives. The Board will distribute sample course outlines to the 
providers.   Licensees also must take six hours of general electives. From March 1, 2003 to February 28, 2005, only 
brokers and property managers are affected by the continuing education requirement change. This CE course change 
does not affect salesperson licensees until September 1 2003 to August 31, 2005. 

 Distance Education Update. Board attorneys are currently drafting distance education regulations. The process to 
draft DE regulations is lengthy because other real estate regulations are being revised at the same time. Distance 
education is the process that allows licensees to take education courses in out-of-classroom settings (i.e., using home or 
laptop computers). Stay tuned for more updates on this topic. 

 EZ Bank and License Renewal. Salespersons who took DC Board-approved courses should return their renewal 
forms with copies of CE certificates for courses not banked on the EZ Bank system by education providers. Promissor 
will mail salesperson renewal forms to principal broker offices in June.  
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Legal Update  
 

 Nicknames or Not?  The DC Board of Real Estate is currently studying the legal usage of nicknames in real estate 
business situations (i.e., street signs, business cards and other stationery, advertising).  Maryland recently passed 
legislation to accommodate growing professional trend to help consumers easily identify with their agents. Stay tuned 
for more developments in this area. 

 Attention Branch Managers:  The DC Board is currently developing proposed broker supervisor rules to ensure that 
DC real estate licensees are adequately supervised by branch office managers. Stay tuned for more developments in 
this area. 

 End of Broker and Property Manager Late Renewal Period Draws Near.  April 28, 2003 is the last day brokers 
and property managers have to “late renew” their DC real estate license. Afterwards all unlicensed agents will have to 
reinstate their license in order to operate in DC. For the 2001 to 2003 licensing cycle, all licensees are required to 
complete 15 hours of continuing education courses (9 hours in DC Fair Housing; DC Legislative Update, Agency and 
Ethics; and Contracts, Settlement Procedures and Disclosure; 6 hours general electives). 

 License Reinstatement. When the late renewal period expires, broker and property manager licensees must apply 
through the Reinstatement process to re-activate their license. This process requires brokers and property managers to 
do the following: Submit a Reinstatement application (with additional fees), CE certificates, and additional 
documentation on work history (ie, license history verification from another state). The Reinstatement application also 
requires agents to submit two letters of recommendation from two DC-licensed brokers. Other documentation may be 
required.  The Omnibus law - effective 4/20/99 - extended the reinstatement period for DC real estate licensees for 
licensees with licenses that expired after 4/20/99. Licensees have 5 years to reinstate their license. This law does not 
give individuals the authority to continue to operate as licensed agents. The Board may impose fines up to $2500 per 
violation for unlicensed activities.  The best option is to renew your license on time. 

 Inactive License. A licensee can put their license on Paid Inactive (fee - $100) if they cannot renew on time. The 
license must be active before it can be made Inactive (prior to 2/28/03 for brokers and property managers). Broker and 
Property Manager licenses are considered expired on 3/1/03. Salespersons have until August 31, 2003 to put their 
license on Paid Inactive.  

 Master Business License. Call 202/442-4311 to get updated information on the Master Business License.  
 
 

We Need Your E-mail Address! 
 
Send us your e-mail address for our database. The DC Board is continuing to collect the e-mail address of all currently 
licensed DC real estate agents, as well as licensees on Paid Inactive.  Please register your e-mail address with the Board by 
sending it to schanolia.barnes@dc.gov. Office managers:  Please pass along this newsletter to your DC licensees and 
encourage them to submit their e-mail addresses. The Board uses the database to send out quick notices, legal 
announcements, and newsletters.  
 
 
 

Fair Housing Symposium  
 
The DC Office of Human Rights, DC Department of Housing and Community Development, and the Equal Rights Center 
will host the 2nd Annual Fair Housing Symposium on April 23, 2003. The free event will be held at the Metro Center 
Marriott, 8am – 4:30pm. Avery Friedman, Chief Counsel to the Fair Housing Council of Northeast Ohio, a public interest 
firm, will be the keynote speaker.  
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Approved DC Real Estate Schools 
 
Approved CE Bank Providers. The following education providers are currently approved by the DC Board of Real Estate 
to offer instruction for continuing education courses through the new CE Banking system. Licensees should remember to 
take courses only from DC Board-approved providers.  All providers must be registered with the DC Board to offer elective 
and mandated courses to DC licensees. This list is updated regularly, based on a provider's application to the Board. This 
list is available on-line (http://www.promissor.com). 
 
– AOBA(202)296-3390 (provider #113) Approved for DC Contracts and general electives. 
– BOMA(202)326-6322 (provider #135) Approved for general electives. 
– CCIM(312)321-4473 (provider #134) Approved for general electives. 
– Colquitt-Carruthers Training Center(410)384-9883 (provider #119) Approved for both DC mandated and general 

electives. 
– Crew Network(785)832-1808 (provider #144) Approved for general electives. 
– Commercial Property News (646)654-4567) Approved for a general elective. 
– DCBIA(202)966-8665 (provider #117) Approved for general electives. 
– DC Board of Real Estate(202)442-4340 (provider #147) Approved for both DC mandated and general electives. 
– Ed Smith Real Estate School(410)213-2700 (provider #137) Approved for general electives. 
– Equal Rights Center(202)234-3062 (provider #138) Approved for DC Fair Housing. 
– Frederick Academy of Real Estate(800)854-0950 (provider #130) Approved for general electives.   
– GCAAR(301)590-2000 (provider #105) Approved for both DC mandated and general electives. 
– GWCAR(301)590-8793 (provider #140) Approved for general electives. 
– George S Hall Inc(202)216-0334 (provider #133) Approved for general electives. 
– Henderson Professional Development Seminars(202)347-7022 (provider #124) Approved for both DC mandated 

and general electives. 
– ICSC-International Council of Shopping Centers(646)728-3641 (provider #123) Approved for general electives. 
– Kirks' Institute for Advanced Real Estate Studies(703)351-5041 (provider #126) Approved for both DC mandated 

and general electives. 
– Long and Foster Institute of Real Estate(301)417-7100 (provider #127) Approved for both DC mandated and 

general electives. 
– Lorman Business Education Center(715)833-3940 (provider #125) Approved for general electives. 
– Maryland Center for Real Estate Advancement(301)984-0166 (provider #106) Approved for both DC mandated 

and general electives. 
– Mortgage Bankers Association(301)924-0633 (provider #116) Approved for general electives. 
– Moseley(877)667-8818 (provider # 146) Approved for both DC mandated and general electives. 
– NAR(312)329-8886 (provider #108) Approved for general electives. 
– National Business Institute(715)835-8525 (provider #136) Approved for general electives. 
– NAIOP(703)904-7100 (provider #139) Approved for general electives. 
– NIMA School of Real Estate (provider #148) Approved for both DC mandated and general electives. 
– Network of Commercial Real Estate Women(785)832-1808 (provider #132) Approved for general electives. 
– NVAR(703)207-3260  (provider #129) Approved for general electives. 
– PGCAR(301)306-7900 (provider #111) Approved for both DC Fair Housing and general electives. 
– PG Community College(301)322-0120 (provider # 141) Approved for general electives. 
– Potomac Institute of Real Estate(202)547-4900 (provider #142) Approved for both DC mandated and general 

electives. 
– Professional Development Institute(301)949-1771 (provider #120) Approved for both DC mandated and general 

electives. 
– Property Management Association(301)657-9200 (provider #132) Approved for general electives. 
– Real Estate Institute(410)819-0100 (provider #112) Approved for general electives. 
– SIOR - Society of Industrial and Office Realtors(202)737-1150 (provider #145) Approved for general electives.   
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DC Real Estate Q & A 
 
1.Question.What is the process to return a DC real estate license to the Board when an agent leaves the company 
and is no longer employed by the company? 
1.Answer. Agents who transfer to another real estate firm must complete a Sponsoring Broker Change Form. The fee is 
$20. Both the new broker and the exiting broker must sign the form. The exiting broker is technically responsible for 
returning the wall certificate, the licensee’s pocket card and the form to Promissor (1888/204-6192). The licensee usually 
pays the $20 fee. Licensees who do not wish to affiliate with any broker can allow their license to be cancelled by not 
acting on the effort the broker made in returning a license to Promissor.  
 
2.Question. I had to take a DC Fair Housing course before I obtained my DC real estate license last year. Do I 
have to attend another 3 hour DC Fair Housing course once I’m licensed?  
2.Answer. DC Fair Housing is a mandated course, both as a prerequisite to obtaining the DC real estate license, and as a 
continuing education requirement once you are licensed. It would not count towards your continuing education license 
renewal unless you took it officially after your were licensed.  
 
3.Question. How can I find how many CE credits I’ve earned toward my 2003 license renewal?   
3.Answer. Promissor – the DC Board’s licensing vendor – developed a computerized system that tracks licensees who 
took approved DC real estate courses. Visit www.promissor.com and navigate through the Continuing Education Tracking 
Services to see what courses you took that were “banked” by approved providers. You can also check on this website to see 
what providers are approved to teach DC real estate courses. 
 
4.Question. I just got my DC real estate salesperson license on 3-28-02. Do I have to take CE courses to renew? 
4.Answer. The DC real estate licensure law states that if you get your DC real estate license within one year of the 
licensing cycle, you are not required to take CEs to renew your license, however, you are responsible for following through 
with the proper renewal of your license. So, if the issue date on your DC salesperson license is between September 1, 2002 
and August 31, 2003, you don’t have to take CEs for license renewal, for example.   
 
5.Question. I'm confused. I just learned that I did not need any courses to renew my DC real estate license, but 
I’ve already taken 12 credits so far. Can I carry over those courses for the 2003-2005 licensing cycle? 
5.Answer. Just think of all that great knowledge you’ve gotten while taking those classes. Unfortunately, you cannot 
carry over the courses to the next cycle.  
 
6.Question. I’m a principal broker with close to 15 agents in my office. My license lapsed but I’m working on 
getting it renewed.  What happens if I have to reinstate my license after April 28—you know, after the 60-day late 
renew period? Can I still practice while I apply for reinstatement? Also, can my office agents continue to work 
under me? Will I be fined? How much? 
6.Answer. DC real estate agents have 60 days to late-renew their license once it expires--some call this a grace period. 
After 60 days, the license is considered to have lapsed back to the date of expiration (for brokers that would be Feb. 28, 
2003). So it is critical for you to renew your license by April 28 and avoid the reinstatement process. If you apply for 
reinstatement, all agents in your office must transfer to another licensed DC broker. Everyone in the office risks being fined 
by the Board up to $2,500 for operating in DC without a license.  
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Interesting Web Links  
 
www.ashi.com – American Society of Home Inspectors 
www.boma.org – Building Owners and Managers Association 
www.ccim.com – Commercial Investment Real Estate Institute 
www.cre.org – Counselors of Real Estate 
www.federalreserve.gov – Federal Reserve Board 
www.freddiemac.com – Freddie Mac 
www.ginniemae.com – Ginne Mae 
www.hud.gov/fha/fhahome.html – US Department of Housing and Urban Development: Office of Housing 
 
 

Calendar Events  
 

 NFBPA Annual Convention : April 26-30, 2003 : Marriott’s Harbor Beach Resort & Spa (www.nfbpa.org) 
 SIOR Spring Convention : April 24-27, 2003 : Grand Wailea Resort Hotel and Spa (www.sior.com) 
 NAR Midyear Convention : May 13-17, 2003 : DC Marriott Wardman Park Hotel (www.realtor.org) 
 REEA Annual Conference : June 22-25, 2003 : Philadelphia, PA (www.reea.org) 
 ARELLO Midyear Eastern District Conference : July 20-22, 2003 : Washington DC Marriott (www.arello.org) 
 NAREB 56th Annual Conference : August 8-14, 2003 : Ritz Carlton (www.nareb.com) 
 ARELLO Annual Conference :  October 25-28, 2003 : The Benson Hotel (www.arello.org) 
 NAR Annual Convention : November 7-10, 2003 : (www.realtor.org) 
 SIOR Fall Convention : November 14-16, 2003 : Hyatt Regency Dallas at Reunion (www.sior.com) 
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The District of Columbia Real Estate Board regulates the licensure of real estate brokers, property managers, and salespersons. The office 
is located at 941 North Capitol Street, NE, 7th Floor, Washington, DC 20002. (202) 442-4340-office; 442-4528-fax. Licensees fund this 
newsletter through payments made to the DC Real Estate Guaranty and Education Fund.  
 
 




